




COUNTRY ICT ADMINISTRATIVE ASSISTANT

INTERNAL AND EXTERNAL ADVERTISEMENT

Braeburn Schools Limited, Gitanga Road, is seeking an individual to serve as Country ICT Administrative Assistant who will provide essential technical support to the Group and ensure the smooth operation of key systems and resources. This role requires a strong understanding of web platforms, library systems and IT resource management. The Country ICT Administrative Assistant will work closely with Group staff, Group Schools, other IT personnel, including third-party vendors, and other members of the Group IT team to provide timely and effective support under the direction of the Country ICT Manager, Kenya.

Deadline for Applications: Friday 21st November, 2025

Job Description (link)


How to Apply:
If you're an experienced financial manager ready for a high-impact, strategic role, please follow this link and complete the Application Form (link)
 
Your application must consist of:
 
· Complete Application Form
· Cover Letter (to be uploaded on the Application Form)
· Curriculum Vitae (CV) with three (3) professional referees (to be uploaded on the Application Form)
· Duly completed Employment Application Form - (to be uploaded on the Application Form)

[bookmark: _Hlk211241292]
Braeburn School limited is an equal opportunity employer and encourages applications from all qualified individuals. We are also committed to safeguarding and promoting the welfare of children, young people, and vulnerable adults. To fulfill this commitment, we undertake a series of pre-employment checks for all positions, including a comprehensive background check.  Successful applicants will need to provide an ICPC (International Child Protection Certificate), PCC (Criminal Investigations Department Police Clearance Certificate), or the equivalent from their countries of current and previous employment.
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